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Sé: 12-HD/DTN-VP Thanh phé H6 Chi Minh, ngay 23 thang 8 nim 2021
HUONG DAN

Str dung Website Van phong Dién tir
thwee hién ché d6 thong tin, bao cdo

Nhim 4p dung cong nghé thong tin trong viéc thyc hién ché do thong tin,
bao céo cong tac Poan va phong trao thanh nién truong dinh ky.

Ban Thuong vu Poan truong huéng dan cac co sé Poan truc thudc sir dung
Website Van phong Dién tir thuc hién ché do thong tin, bao cdo, cu thé nhu sau:

1. Chirc nang:

- Bang ky lich cong tac cua céc co s¢ Poan truc thudc DPoan trudong.

- B4o cdo cong tac Poan va phong trao thanh nién dinh ky.

2. Ping nhip hé thong:

-Puodng dan truy cap: https://vanphong.tuoitreiuh.com/ hoic dudng dan
https://vanphong.tuoitreiuh.vn.

- Tén dang nhap va mat khau Co s¢ Doan str dung tén dang nhap va mat
khau duoc Poan truong cung cap.
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3. Quy trinh thye hién:
3.1 Pang ky lich cong tac
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Trar}g thai cong viéce, c@ 2 lya chon:
- Hién thi: Cho phép hién thi cong khai trén lich cong tac.
- Dinh chi: Dinh chi hoat dong da dang ky trén lich cong tac.

Kiéu hién thi, ¢6 2 lya chon:

- Binh thuong: Dung cho cac hoat dong khong quan trong.

- Nhan manh: Dung cho cac hoat dong quan trong, lich cong tac s& dugc to
mau nhén ndi bat.
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Luru y: Chire ning Bao céo chi hién thi khi co so Poan di dang nhap vao hé thong.



ese ([ < Ly & vsnphong tuaitreiuh cam . b + O

25/7/2021 - 25/8/2021 | | SIS
I e

o hitpadistartup, iuh.eduvn o hitps:/ifacebook.com/IRSIUH
Ngay bio cdo ‘ "
Ni dung cng vige
STT  Ngdy bdo céo NOI dung cbng vide Thirt gkan thém

GHIEP TP. HO CHI MINH

Sau khi giri béo cdo, co sd Poan c6 30 phit dé chinh sira bao cao di giri, néu
sau 30 phut thi chirc ndng chinh stra bao céo s€ dugc khoa lai.

4. Quy dinh thoi gian thyc hién:

- Pbi v6i dang ky lich cong tac tudn: co s& Poan hoan thanh viéc dang ky
trén hé thong trudc 12h00 ngay chil nhat hang tudn.

- Péi voi bao céo thang: co sd Poan thuc hién bao céo trude ngay 20 hang
thang (doi véi cdc chwong trinh, chién dich ddc thii sé thwc hién bdo cdo riéng
theo yéu cau ciia Ban Chi huy cdc chwong trinh, chién dich do).

* Lwru y: Thoi gian bat dau thyc hién: tir ngdy 29/08/2021.

Trong qua trinh thyc hién, co s& Poan c6 thé trao ddi cac van dé lién quan
v61 bd phan phu trach:

- Pong chi Nguyén Thai Tan — Uy vién Ban Thudng vu, Pho Truéng Ban
T6 chie — Kiém tra Poan truong.

- Pong chi Nguyén Hoang Duy — Can bo Vin phong Poan trudng.

TM. BAN THUONG VU POAN TRUONG
Noi nhén: = BI THU
- BCH Doan trudng; \ ;
- Cac co so Poan tryc thudc;
- Luu VP. !
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